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HIRER TO COMPLETE 

We apply for use of Libraries Tasmania facilities as described above, and have understood, and agree to abide by, the 

Conditions of Use. 

Signature:  Print name:  Date:  

LIBRARIES TASMANIA SITE MANAGER OR DELEGATE TO COMPLETE 

Signature:  Print name:  Date:  

Personal information will be collected from you for the purpose of hiring a room. We cannot provide this service if you do not provide this 

information.  Your personal information will be used for the primary purpose for which it is collected, and will not be disclosed to others.  Personal 

information will be managed in accordance with the Personal Information Protection Act 2004.  You can obtain a copy of the Department’s Personal 

Information Protection Policy on request or at https://documentcentre.education.tas.gov.au/Documents/Personal-Information-Protection-Policy.pdf  

 

FIRE ALARM PROCEDURES – OUTSIDE NORMAL OPENING HOURS: 

The organisation hiring the meeting room must designate a person to fill the role of Fire Warden. The name of the 

designated person must be recorded below. 

 

In the event of fire alarm and/or fire that person must wear the red Warden hat provided.  

 

Action to be taken by the Warden when fire discovered (R-A-C-E): 

R Remove yourself and others from the immediate danger area, including meeting room, kitchen and toilets 

A Contact the Tasmania Fire Service. Break the glass on the emergency fire panel or phone 000. 

C Confine (if applicable) fire and smoke by closing doors and windows if safe to do so. 

E Extinguish fire by operating portable fire fighting equipment if appropriately trained and it is safe to do so. 

 

Should an alarm occur while a meeting is in progress after hours, all members of the public are to exit the building. The 

Fire Warden is to check that all meeting rooms, toilets and the kitchen are vacated. 

 

In the event of a fire the Tasmania Fire Service will contact our security service and a senior member of staff to attend. 

 

You may re-enter the building when the Fire Service advises it is safe to do so. 

 

Name of person designated to be Fire Warden  

 

for (organisation name)  
 

 

 

https://documentcentre.education.tas.gov.au/Documents/Personal-Information-Protection-Policy.pdf
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